Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross Income or gross expenditure exceeded £25 000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authonty in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at the
end of each financsal year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:
* The Annual Internal Audit Report must be completed by the authority's intermal itor,
* Sections 1 and 2 must be completed and approved by the authonty.
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* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your extemnal auditor Your external auditor will
ask for any additional documents needed.
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Annual Govemance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
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Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage
Before 1 July 2025 authorities must publish:

* Notica of the period for the exercisa of public nghts and a dedlaration that the accounting siatements
are as yat unaudited;

* Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and Sigred, page 5

Not laler than 30 September 2025 authorities must publish:

* Notice of conclusion of audt

* Section 3 - External Auditor Report and Cartificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review It
nsmcommendedasbestpractico.loavoidanypotenﬁalconﬁnsionbylomloloctorsandlnteresbd
parties, that you also publish the Annual Intemal Audit Report. page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR  Proper
Practices are found in the Practitioners’ Guide™ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

* Make sure that the AGAR is complete (no hghlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialied

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts
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* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.
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Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.
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accounting records instead of this explanation The extemal auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and narralive analysis ta support the full variance
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Annual Internal Audit Report 2024/25
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Section 1 - Annual Governance Statement 2024/25

Wae acknowledge as the members of-
LOCKERLEY PARISH COUNCIL

our responsibility for ansuring that there is a sound system of internal control, Including arrangements for
the preparation of the Accounting Statements We confirm, lo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that
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Section 2 — Accounting Statements 2024/25 for
LOCKERLEY PARISH COUNCIL
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Section 3 - External Auditor’s Report and Certificate 2024/25

In respect of LOCKERLEY PARISH COUNCIL

1 Respective responsibilities of the audilor and the authority

Our responsiility as auddors 10 compiele a limited assurance review s set out by the National Audit Office (NAO). A Imited
assurance review is not a full statutory audit, it does not constitute an audit camed out in accordance with Intemational
Standards on Auditing (UK & lreland) and hence ¢ does not provide the same level of assurance that such an audt would
The UK Govemment has determmed that a lower level of assurance than that prowvided by a full statutory audit = appropriate
for those local pubdc bodies with the lowest levels of spending

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auddor General AGN 02 s avadable from the NAO website -

hitps lwww.nao.org.uk/code-audil-practice/guidance-and-mformation-foc-auditors/

This authority 1s responsible for ensuring that is financial management is adequate and effactive and that it has
a sound system of nternal control The authority prepares an Annual Governance and Accountabllity Return in
nccordance with Proper Practices which'

© summarses the accounting records for the year ended 31 March 2025, and
+ confirms and provides assurance on those mallers that are relevant 1o our duties and responsibilites as exiemal auddors

2 External auditor's limited assurance opinion 2024/25
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3 External auditor certificate 2024/25

We certify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Govemance and

Accountability Return, and discharged our responsibiliies under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025,

Ve do ot oeetiy compieton Decaices

Externat Auditor Name

External Auditor Signature Date



